
Meal Team Captain 

Estimated Time Commitment:   3 hours per game day 

Job Description: 

Arrive at school around 4:00pm on home game days.  Set up the dinner service in the commons 

or occasionally in the hallway outside of band room.  Supervise the volunteers who sign up to 

serve food.  Supervise the clean up of the meal service.  Monitor supplies (plates, etc) and 

advise the board of supplies needed before next meal. Also assist in planning meals for home 

camp day 

Special notes: 

Ideal for someone who can be at school in the afternoon. 

Water Captain 

Estimated Time Commitment:   3 hours per game day 

Job Description: 

Own the water bottles for game day.  Clean all water bottles and large water jug after each 

home football game.  Refill all water bottles and water jug with water and ice before each 

home game and deliver to the school by 5:00pm on home game days.  Collect water bottles 

after the game and prepare for the next game.  Advise the board of any needs 

Special notes: 

Water jug can be heavy 

Photography Captain 

Estimated Time Commitment:   3 – 4  hours per week 

Job Description: 

Continue the process set up by Lori Viar and maintain photos of all band members.  Take 

pictures at our events and Collect digital pictures from any others and categorize them into 

folders for each band member.  When our members are seniors they receive a flash drive with 

all of their pictures on it.  Shadow Lori as she wraps up this project this year.  Print pictures for 

band banquet and craft castle 

Special notes: 

Significant computer work and organization skills.  Extra bonus would be the making of the end 

of year videos for the banquet 



 

Concert Set Up / End of Year Banquet Captain 

Estimated Time Commitment:  

 Concerts    5-6 hours per concert 

 End of Year Banquet   6-10 hours of planning, plus event 

Job Description (Concerts): 

Assist the Band Director and the board on the set up of every concert.  Arrive at school 2-3 

hours before the concert.  Set up the lobby and reception (if needed).  Supervise the volunteers 

who sign up to assist.  Assist band director with any program needs.  Supervise tear down of 

concert. 

End of Year Banquet: 

Plan and execute the end of the year banquet.  Work with the board on contract and 

communication with venue (usually Cherry Creek).  Coordinate decorations and set up and 

work with the band director on the run of show.  Coordinate the volunteers and any raffle 

needs needed at the show. Coordinate with photography captain. 

Special notes: 

Creativity and good organization skills 

 

Band Camp Coordinator 

Estimated Time Commitment:   30 - 50 hours planning plus participation in camp 

Job Description: 

Coordinate all aspects of band camp.  Be the main liaison between the board, the band director 

and the camp.  Supervise supply needs, activity schedule, and work with the adult volunteer 

coordinator to orchestrate an effective camp.  Work with board and band director on budgets, 

transportation, material needs.  Participate in 5-6 pre-camp planning meetings.  Work with 

nurse on all medical needs. This is ideal for someone who can shadow camp this year and run 

the process for the next two years.  This can be done with a team. 

Special notes: 

Microsoft excel experience is helpful to maintain the master band camp file 

 



 

Band Camp Chaperone Captain 

Estimated Time Commitment:   30 - 50 hours planning plus participation in camp 

Job Description: 

Coordinate all aspects of the chaperones for band camp.  Solicit schedules and ensure enough 

chaperones are available.  Work hand in hand with the camp coordinator. This is ideal for 

someone who can shadow camp this year and run the process for the next two years.  This can 

be done with a team. 

Special notes: 

Microsoft excel experience is helpful to maintain the master band camp file 

 

Year Long Raffle Captain 

Estimated Time Commitment:   30 hours set up – then maintain for a year 

Job Description: 

Coordinate the license process with the state of Michigan for the year-long raffle.  Coordinate 

the printing of the tickets.  Randomize the tickets and have in envelopes ready for Marching 

Band Registration in May.  Enter information from tickets as they come in.  Many of the steps 

are created looking for some process improvement as well this year.   

Special notes: 

Spreadsheet expertise is critical 

 

 

 


